RFP #R0911           PERIODIC ASSESSMENT PROGRAM

APPENDIX E1-Proposal Form

The following template was created to facilitate the collection of information from Vendors. For each evaluation criteria, we have provided a format to submit relevant information for the Evaluation Committee to review.  Please complete all sections of this template to the best of your abilities.  PLEASE NOTE: YOU MAY USE AS MUCH SPACE AS NECESSARY WHEN WRITING YOUR PROPOSAL.  You must use the electronic Microsoft Word version of this file and a paper version with your authorized representative’s signature and title on this AND THE LAST PAGE.

Is the response printed on recycled paper containing the minimum percentage of recovered fiber content as requested by NYCDOE in the instructions to this solicitation?
    FORMCHECKBOX 
 
Yes

 FORMCHECKBOX 
 
No    
COMPANY INFORMATION*
	LEGAL NAME OF COMPANY
	

	STREET ADDRESS (MAIN OFFICE)
	

	ROOM NUMBER
	

	CITY
	

	STATE
	

	ZIP CODE
	

	NYC DEPT. OF EDUCATION VENDOR NUMBER (If You have one)
	

	FEDERAL TAX IDENTIFICATION NO.
	

	CONTACT PERSON FOR THIS PROPOSAL
	

	CONTACT PERSON’S TELEPHONE
	

	CONTACT PERSON’S FAX
	

	CONTACT PERSON’S EMAIL
	

	AUTHORIZED SIGNATURE


	

	AUTHORIZED NAME AND TITLE 
	

	DATE OF SIGNATURE
	

	ARE YOU A MINORITY OR WOMEN-OWNED ENTERPRISE?
	

	IF YOU ARE A MINORITY OR WOMEN-OWNED ENTERPRISE (M/WBE ) AND CERTIFIED AS SUCH, PLEASE SUBMIT A COPY OF YOUR CERTIFICATION WITH THIS PROPOSAL FORM.
	


Please indicate below the contact information should you receive a contract

	CONTACT PERSON FOR THE CONTRACT
	

	STREET ADDRESS 
	

	ROOM NUMBER
	

	CITY
	

	STATE
	

	ZIP CODE
	

	CONTACT PERSON’S TELEPHONE
	

	CONTACT PERSON’S FAX
	

	CONTACT PERSON’S EMAIL
	


* The company information that you include in your proposal must match the company information reflected in your Vendex Forms and Insurance Forms. 

COMPONENTS/OPTIONS PROPOSED
Please Note: 
Use the below table to indicate the components/subcomponents addressed in your proposal, by placing X in the box next to the item. 

COMPONENTS

	
	COMPONENT 1 – ASSESSMENT CONTENT

	
	COMPONENT 2 – ASSESSMENT TECHNOLOGY PLATFORM


SUBCOMPONENTS

	REQUIRED COMPONENT 1 SERVICES

	
	END OF COURSE DIAGNOSTIC ASSESSMENT 
	
	TASK ASSESSMENT 

	
	Literacy: 3-8
	
	Literacy: PreK-2

	
	Literacy: 9-12
	
	Literacy: 3-8

	
	Math: 3-8
	
	Literacy: 9-12

	
	Math: HS (Algebra/Geometry/Algebra2/Trigonometry)
	
	Math: PreK-2

	
	Science: 6-8
	
	Math: 3-8

	
	
	Math: HS (Algebra/Geometry/Algebra2/Trigonometry)

	OPTIONAL COMPONENT 1 SERVICES

	
	END OF COURSE DIAGNOSTIC ASSESSMENT 
	
	TASK ASSESSMENT 

	
	Literacy: 2
	
	Science: PreK-2

	
	Math: 2
	
	Science: 3-5

	
	Science: 3-5
	
	Science: 9-12

	
	Science: 9-12
	
	Social Studies: PreK-2

	
	Social Studies: 3-8
	
	Social Studies: 3-8

	
	Social Studies: 9-12
	
	Social Studies: 9-12


MINIMUM QUALIFICATIONS
Type your responses below indicating the Minimum Qualification, Section 2 from the RFP, use as much space as necessary, and/or attach any supporting documentation at the end of this form when submitting your response. 

ORGANIZATIONAL CAPACITY
Please provide evidence of adequate human, organizaional, technical, and professional resources and abilities to meet proposed services, a organization chart for the program, and general orgainzation chart. 
Include Résumés

For each key employee, please list names, titles and estimated percentage of their time that will be spent in providing the proposed services.  Attach their resumes here.

DEMONSTRATED EFFECTIVENESS
Detail your background and experience in providing these services.  Detail the methods used and results obtained by those methods.  Provide objective data, if available.  NYCDOE reserves the right to verify any experience presented. 
Attach letters of reference, if any, here.

PREVIOUS GOVERNMENT CONTRACTS
You must include a list of all Government contracts held by your organization within the last 10 years, specifying the following information:


Government entity or department that administered the contract;


Contract Number;


Dollar amount of the contract;


Dates and periods during which the contract was in effect;


A short description of the services provided

 EXCEPTIONS AND DEVIATIONS FROM RFP FORM
Please sign only one of the sections below and return it with your proposal package.
Any exceptions or deviations from requirements, Terms and Conditions, or anything included in this solicitation, or requirements that cannot be satisfied by the proposer, must be clearly identified and noted below by referring to the Section # and Subsection # of the solicitation or Terms and Conditions and clearly stating the item that cannot be met.  Significant material deviations to the terms and conditions set forth in this solicitation (including additional, inconsistent, conflicting or alternative terms) may render the proposal non-responsive and may result in rejection. 

 

Exceptions and deviations to the DOE's Terms and Conditions must be approved in writing by the Office of Legal Services and the Division of Contracts and Purchasing. Exceptions and deviations are not deemed accepted as a result of recommendation of award or actual award of a contract. Finally, exceptions and deviations agreed to by the parties in any prior contracts shall not be binding on any future contracts, awards or agreements emanating from this RFP.

1 - If No Deviations…

If there are no deviations from and exceptions to this RFP, please sign below:

Signed: ________________________________

Name & Title: __________________________________

Date: __________________________________

Company Name: ________________________
2 - If Deviations…

If there are any deviations or exceptions, please describe them in the space below and sign where indicated:

Listed above are any and all deviations from and exceptions to the terms, conditions, requirements, and specifications furnished with RFP:

Signed: ________________________________

Name & Title: __________________________________

Date: __________________________________

Company Name: ________________________

SIGNATURE SHEET
By signing this signature sheet, I am (we are) certifying that (i) I am (we are) authorized to submit this proposal on behalf of this  company, (ii) I (we) understand and accept all requirements, and Terms and Conditions included in this RFP excluding the requirements, Terms and Conditions, or anything else noted in the Exceptions and Deviations.doc (if any),  (iii) the information provided is true and accurate to the best of my (our) knowledge, (iv) failure to specifically answer the requirement(s) or question(s) may result in disqualification of our proposal, and (v) a materially false statement willfully or fraudulently made in connection with this RFP may result in being disqualified from this RFP process and future procurement opportunities with the New York City Department of Education.   

Note that our subcontractors (or “partners” etc.) identified in our proposal also accept the above, to the extent that the proposal relates directly to the subcontractor.  (If there are more subs than lines provided, please copy and paste in blank rows at the remainder of this document.)

Signed and accepted this _____ day of ________________, ____________.

Signed: ________________________________

Name & Title: __________________________________

Date: __________________________________

Company Name: ________________________
Signed: ________________________________

Name & Title: __________________________________

Date: __________________________________

Company Name: ________________________
Signed: ________________________________

Name & Title: __________________________________

Date: __________________________________

Company Name: ________________________
1

